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Government of Newfoundland and Labrador 

Department of Education 

Student Financial Services Division 

Instructions for Completing the Supplier Form 

These instructions will help you register with the Government of Newfoundland and 

Labrador to receive your payment via direct deposit. 

Completing the Supplier Form (fields marked with * are required). You are 

considered a supplier. 

1. Visit the following link: https://www.gov.nl.ca/fin/supplier-form/ to complete the form.

2. Complete the required fields as indicated below by * and/or by  . 

3. Complete the required fields in the Supplier Details section as indicated below.
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4. Complete the required fields in the Banking Information section as indicated below

and upload your banking information in the ‘Add Attachment’ section. Banking

documentation must be in the form of a void cheque or a bank-stamped document

provided by your financial institution.

Important: Banking information you download from the Internet (direct deposit forms 

and void cheques) will require a bank stamp/signature to verify the information 

provided has not been altered. Uploading banking information without a bank 

stamp/signature will result in payment delays. 

5. Complete the required fields in the Primary Contact section as indicated below.

6. Certify that the information you have entered is, to the best of your knowledge, true,

complete and correct by checking the box as indicated below.

7. Submit your form by clicking the submit button.

* Enter 'Student Financial Services Funding' in this field
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8. Once you have successfully submitted your form, you will receive a confirmation

email with the subject line “Thank you for registering!” as displayed below.

9. Forward your confirmation email to StudentAidNL at studentaidenquiry@gov.nl.ca. 
You must include the following information in your email:

• Your full mailing address

• The last 3 digits of your Social Insurance Number

Important: Failure to forward your confirmation email to StudentAidNL will result in 

payment delays. 

Once you are set up for direct deposit with the Government of Newfoundland and 

Labrador, you are not required to complete this form again unless any of the following 

changes: 

• Your banking information

• Your mailing address

• Your name

Important: Contact the FMS Helpdesk via e-mail at fmshelpdesk@gov.nl.ca or telephone at 
709-729-2670 if:
• You have questions regarding the completion of the Supplier Form; or

• You believe you already have a Supplier Number.
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