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HOW TO COMPLETE A SITE RECORD FORM: EXAMPLES ARE IN RED
Incomplete and/or incorrectly completed forms will be returned to the Permit Holder

Provincial Archaeology Office

Do not leave fields blank; enter “NA” if no information is available
Permit Number
Enter the archaeological permit number provided by the Provincial Archaeology Office (PAO). The first two digits are the last digits of the year. The last two digits are the sequential number of your permit as maintained by the PAO.
08.01
Permit Holder

Enter the name of the individual to whom the Permit Number was issued; last name first. If you are a graduate student and the permit was issued to your supervisor their name goes first followed by yours in brackets.
Jones, Tom (Evans, Marcy)
Borden Number
Enter the Borden number assigned by the Provincial Archaeology Office.
CkAl-02
Ethnographic Number
Enter the Ethnographic number assigned by the Provincial Archaeology Office.
14C/02 Ethno 1
Site Name
Enter the name of the archaeological site assigned by the researcher and approved by the PAO, usually based on the geographic location. New sites are to be referred to by one name only. Revisited sites that are referred to by more than one name, enter the most common name first, and followed by alternative names.
Previous Recording Errors
Enter any known Previous Recording Errors.
Site Location 

Describe the physical setting of the site in detail. Describe the site in a logical manner from general to specific, beginning with a general area description.
The site is located between the Foxtrap Access Road and Butterpot Park, 1 kilometre north of the TCH, 150 metres west of Dog Pond on the south side of the stream that runs into Dog Pond.
Site Access
Describe how to find the site. Enter locational information and method of travel required.
From Foxtrap Access Road, proceed 2 kilometres west on TCH. Turn right (north) off the TCH onto an unnamed road (4-wheel drive required), which is marked with two wooden posts with red flags, and proceed 4 kilometres to the west end of Dog Pond. Park truck and walk 150 metres west of the pond to a grassy flat on the south side of a stream; by boat from Nain; by helicopter from Nain.
Jurisdiction 
Underline the appropriate jurisdiction for which the site in under: 
Provincial, Federal, Nunatsiavut or Private Land
Nearest Large Community
Enter the name of the largest community nearest to the site.
Major Drainage
Enter the major drainage basin in which the site is situated. Do not use abbreviations.
Placentia Bay
Minor Drainage
Enter the minor drainage basin in which the site is situated. Do not use abbreviations.
Freshwater Pond
Map Ref. NTS
Enter the National Topographic System (NTS) 1:50,000 scale map reference for the site location.
14F/03
UTM Military Grid
Enter the grid zone as noted on 1:50,000 maps.
21U
Latitude
Enter the latitude at which the site is located. There should always be a 2-digit entry for each of degree, minute, and second. If the information is uncertain enter "?" at the end of the location.
49°50'50” or 49°00'00”?
Longitude
Enter the longitude at which the site is located. There should always be a 2-digit entry for each of degree and minute and second. If the information is uncertain enter "?" at the end of the location.
49°49'25" or 49°51'00”?
Easting
Enter the full 6-digit Easting UTM reference.

501600E, NOT 016
Northing
Enter the full 7-digit Northing UTM reference.

6485100N, NOT 851 

GPS?

Indicate whether or not the coordinates for the site were recorded using a GPS. Underline Yes or No.
Margin of Error

Record the Margin of Error (+/- Accuracy) as indicated by your GPS.
Elevation
For land sites enter measurements in metres above sea level or above lake level (for interior sites). 41masl or 41mall for underwater sites enter measurements in metres below sea level. 41mbsl
Datum
Underline the appropriate geographic Datum.
NAD1927, NAD1983, or WGS 84. 
Air Photo References
List any air photos of which you are aware.
Crown Lands, 1967: 36-38
Other Map References
List any other map references of which you are aware. Include the issuing agency and the scale.
GNL2, Department of Environment and Conservation, 1:500,000
Site Description
Enter a description of the site. This is not a description of the physical surroundings. List the evidence that indicates an archaeological site is present.
This site consists of six tent rings aligned in a circle with nine hearths and two flake scatters. Justification NEW Within Site Description please explain the rationale for why a particular cultural identification was made. On the basis of radiocarbon date(s), on the basis of height above water level, diagnostic artifact, lithic type, ceramic dates.
Culture
Enter a broad descriptive term for culture (s) associated with activity on the site. Enter most ancient to most recent.  A semicolon should separate multiple cultures.
Pre-Inuit; European 
Phase/Complex
Enter a more specific descriptive term for culture (s) entered above that are associated with activity on the site. Enter most ancient to most recent. A semicolon should separate multiple Phases/Complexes.
Dorset; English
Site Type
Enter the type of site for each Culture. A specific site type should be listed for each specific Culture if the site is multi-cultural.  The Culture should be listed with its site type.
Dorset-Habitation; European-Burial, Earthwork
Site Features
Enter the type of features present at the site. Specific features should be listed for each specific Culture if the site is multi-cultural.  The Culture should be listed with its feature.
Dorset-depression; tent ring; European-cobblestone floor
Site Period Dates
Enter dates the site was occupied as determined by non-laboratory means such as tombstones, serration, archive information, artifact typology. Enter dates in order from earliest to latest, specifying the archaeological Cultures. The terms A.D., B.C. may be entered with appropriate dates. A range of relative dates may be entered in the form.
English-Mid 1500s; 1820-1830 (archives); 1930s
Site Lab Dates
Enter dates assigned to cultures found at the site as determined by various specific laboratory techniques. Enter each date, the error margin and the laboratory number. If a technique other than C-14 is used, enter the source or authority for the date. Enter dates in order from earliest to latest, specifying the Archaeological cultures.
Dorset-1350+/- 50, GSC 145 
Site Size
Enter the maximum length and width of the site in metres in the following format.
105 m x 54 m = 5670m2
Condition Assessment
Underline the current condition of the site. 
Disturbance Assessment
Underline the disturbance factors affecting the condition of the site.
Risk Assessment
Indicate whether the site is vulnerable to future disturbance; this is not the existing state of the site. Detail potential risk factors. Encroaching forest, planned housing development, eroding bank.
Site Vegetation
Enter common and scientific names of plants occurring on the site. List the plants from most abundant to least abundant.
Site Informant Name and Address
Enter the names, addresses, e-mail addresses or phone numbers of any persons having special knowledge about the site.
Jones, Tom, 449 Queen's Road, St. John's, NF
Principal Researcher(s)
Enter the name of the principal investigators / permit holders who have been at the site and / or are responsible for the project under which the site is being investigated; last name first.
Smith, John
Research Date(s)
Enter the date(s) at which activity occurred on the site. Consecutive dates should be separated by a hyphen; a semicolon should separate non-consecutive dates. Enter dates in the following format:
MMDDYYYY expressed as numerics only. 07021996
Research Activity(s)
Enter the various types of activities that have taken place at the site; separate activities by commas.
Recorded, surface collected, excavated, observed, tested, and photographed

Collections
Enter a description of the collections from the site including an artifact count.
One endblade and 3 flakes
Collection Repository(s)
Enter the full name of the current repository of the site collection.
Provincial Museum of Newfoundland and Labrador; Memorial University
Photo Records
Enter the number of photographs, digital pictures or videos as well as their format and where they are stored.
12 B&W Slides, 32 digital pictures, 1 video
Published References
Enter published references to the site in proper anthropological format. 
Unpublished References
Enter unpublished references to the site in proper anthropological format. 
Remarks
Enter any additional information, recommendations, or comments concerning the site.
Coordinates were derived from Google Earth. 
Site Record Form Completed by
Enter the name of the individual who completed the site record form; last name first.
Jones, Tom
Catalogue Date
Enter the date that the site record form was filled out. Enter dates in the following format:
MMDDYYYY expressed as numerics only. 07021996; 00001996
Map of Site
Attach a copy of a 1:50,000 topographical map, high-resolution air photo or Google Earth image (high-resolution area only) indicating the location of the site with a dot or star.
NEWFOUNDLAND AND LABRADOR 
ARCHAEOLOGICAL SITE RECORD FORM

According to Newfoundland Regulation 143/91 “Archaeological Investigation Permit Regulations under The Historic Resources Act (O.C. 574-91) Section 11. (2)(a) an archaeologist is to submit within 30 days after expiration of Research Permit completed Newfoundland and Labrador Archaeological Site Record Forms for all newly discovered sites and for all revisits to known sites.
USE YOUR MOUSE TO MOVE BETWEEN FIELDS
Incomplete and/or incorrectly completed forms will be returned to the Permit Holder
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Not a description of the physical geography of the area. Discuss what evidence indicates an archaeological site is present.
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Incomplete and/or incorrectly completed forms will be returned to the Permit Holder
