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Request For Information (RFI) RFI No. Page No. 

Owner Project No. Project Title Contractor 

Contractor’s Request for Information 
Requested By: Date Requested: Potential Cost Impact: 

Potential Schedule Impact: 
RFI Subject: 
Specification 
Sections: 
Referenced 
Drawings: 
Information Requested 

General Contractor Recommendation 

Owner’s Representative Response 
Answered By: Date Received: Date Answered: 

Owner’s Representative Response to Contractor 

Attachments for Owner’s Representative 

Note: The RFI system is intended to provide an efficient mechanism for responding to General 
Contractor’s Requests for Information. It does not provide authority to proceed with additional work. 
If the General Contractor considers the RFI response a changed condition, provide written notice to 
the Owner in accordance with Contract provisions. 
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