LETTER OF CONTRACT AWARD

Enter Contact Name
Enter Contractor’s Firm Name
Enter email address

Dear Enter Contact Name:

Re: 	Enter Project Number - Enter Project Name - Enter Community Name

Your tender for the above project in the amount of $Enter fee, (HST included) has been accepted by Enter Funding Recipient’s Name and a contract awarded to your firm effective Click or tap to enter a date.

Contract documents will be forwarded shortly for execution by Enter Consultant Name. In accordance with the stipulated completion time, all work under this contract shall be substantially performed within Enter Working Days working days.

You are advised that the number of working days as advertised will be strictly adhered to, and your firm will be responsible for any extra consultant costs for services related to delays. If any action or event occurs during the performance of the work, which you feel may affect your ability to meet the date of substantial performance, you shall notify this office immediately in writing giving the specifics of the event and the length of extension requested.

You are also advised no work shall commence until a Site-Specific Safety Plan has been completed by your firm and forwarded to the undersigned and Owner for review and acceptance. All safety requirements and traffic control measures will be strictly enforced. Failure to meet these requirements will be considered sufficient grounds to issue a Stop Work Order.

All changes in the work must be coordinated and completed in accordance with GC18 Changes in Work and GC19 Valuation and Certification of Changes in the work. If an item is encountered in which extra payment may be required, then our site representative must be notified immediately, and work is not to proceed without prior authorization. Claims shall not be submitted for extra work which have not received prior approval by the engineer or engineer’s site representative and will not receive payment. Claims for additional work without prior authorization will be immediately rejected.

You shall obtain and forward to Enter Consultant Name the following information at your earliest convenience and prior to any work being carried out on this contract:

1. Performance Bond and Labour Materials Payment Bond per clause GC30 of the General Conditions and Item 5 of the Instructions to Bidders.

2. Liability Insurance as required by you and your subcontractors as per Clause GC26 of the General Conditions.

3. Insurance Requirements required as per Clause GC26 of the General Conditions, contractors are advised that the Bid Documents contain a Certificate of Insurance indicating the type and limit of liability (GC26) and property insurance (GC27) required for this project. To avoid delays and resubmissions, we would ask that you provide your insurance company with a copy of all the above insurance requirements in order that an insurance certificate can be provided indicating the required coverages. The certificate of insurance must be submitted on the form provided in the specifications. Please note the GC’s indicate the certificate of insurance must be completed and delivered to the owner not later than 30 days after the award of the contract.

4. Contractor Health & Safety Manual and Training Documentation as follows:
a. Site Specific Health and Safety Manual per the project tender documents.
b. Records of onsite personal safety training.
5. Schedule:
a. detailed critical path Gantt chart 10 business days after award of contract and prior to starting construction.

This information must be provided no later than 1 week after the date of award and a minimum of 2 days prior to the first project meeting.

Project sign shall be installed at the project site prior to the start of work. The location should not interfere with the progression of work, and the location is to be approved by the Owner. Status reports for construction costs will not be paid until a photo of the installed sign is received. A Proper (i.e. Federal or Provincial) MI project sign is required, as outlined in the Master Specification. 

Please provide a detailed work schedule showing the critical path of your intended operations. The schedule must be provided no later than 1 week after the date of award and a minimum of 2 days prior to the first project meeting.

Enter Consultant Name will be providing inspection services on this project. 

We are looking forward to working with you on this project and wish you every success for its completion.


Sincerely,



Enter Signature Block




CC:
Funding Recipient - Enter Recipient Name
MI Regional Engineer - Choose Regional Office
MI Project Representative - Enter Project Rep Name
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